3ATBEP/I)KEHO
Haka3 pupekropa
33CO I-11 cT. c. I'yHUa
28 "_mororo 2023 Ne 16

IHcTpykKigist Ne 9
3 0XOPOHM Tpalli A/ ceKpeTapsi

1. 3aranbHi Mo/10)keHHs 0e3MeKH! i 0XOPOHU Tpali J/Isi CeKpeTaps

1.1. THcTpYKLisi 3 0XOPOHHU Mpawi AJA ceKperapsi po3pobJ/ieHa BiJNoBigHO 10 3aKOHY YKpaiHH
«[Tpo oxopony npatii» (ITocranoBa BP Ykpainu Bizg 14.10.1992 Ne 2694-X11) B pefakiiii Bif,
20.01.2018 p, Ha ocHOBi «ITon0XeHHsI TIPO PO3pOOKY iHCTPYKIIili 3 0XOPOHM TIpaLli»,
3aTBepykeHoro Hakaszom KomiTeTy 1o Har/isigy 3a 0XOpOHORO Tpani MiHicTepcTBa Tpati Ta
COL{ia/IbHOI MOJIITUKY YKpainu Bif 29 ciung 1998 poky Ne 9 B pegakuii Big 01 Bepecns 2017
POKY, 3 YpaxyBaHHSAM «/lepKaBHMX CaHITapHUX IPaBWJ/I i HOPM BJIAIUTYBaHHS, YTPUMaHHS
3araJlbHOOCBITHIX HaBYa/JIbHUX 3aK/1a/liB Ta OpraHisaljii HaByaJbHO-BUXOBHOI'O MPOLIECY»
HCanITiH 5.5.2.008-01, 3aTBep/y)KeHUX MOCTAaHOBOK ['0/IOBHOrO CaHITApHOIO JliKapsi YKpaiHu
Bizm 14.08.2001 p. Ne 63 i noromkenux MiHicTepcTBOM OCBITH 1 HayKu YKpainu Bij 05.06.2001
p.

1.2. IHCTpyKList 3 0XOpPOHM TIpari po3pobJieHa /71t ceKpeTapsi 3araJlbHOOCBITHBOTO HABUa/TbHOTO
3aKiagy.

1.3. PobounM miciiem cekpeTapsi LLIKOJIH € TIPUAMaIbHS AUpeKTopa ycTaHoBH. [IpuiiManbHs
o01aJiHaHa KOMIT'FOTEPOM, TIPUHTEPOM, KCEPOKCOM, CTOJIOM, CTUTBLIMH [I7Isl IPUAOMY
BiZiBiyBauiB, madamu i cefiom 115 30epiraHHst TPYZOBUX KHIKOK TPAL[iBHUKIB IIKOJIH,
0COOMCTHX CIIpaB IMeAaroriyHuX MpaljiBHUKIB, TEXHIYHOTO ME€PCOHAY i /1715 30epiraHHs iHIIO1
JOKyMeHTaLjii.

1.4. [To poboTH cekpeTapsi-Ai/ioBo/ia OMyCKalTECS 0COOM 3a HasiBHOCTI TipodeciitHoi abo
cepe/iIHbOI (BHUIIOT) OCBITH, HASSBHOCTI MeAMYHOI KHMXKKU 3 JIOMYCKOM /10 po0OOTH.

1.5. CekpeTap pery/isipHo, 1 pa3 Ha piK, TPOX0/JUTh 000B'I3KOBUM MeAUUHUHN TIPOdiTaKTUUHNN
OrJIsi.

1.6. CekpeTap AvpeKTOpa Mpy MPHUOMi Ha pOOOTY MOBUHEH MTPOUTH BCTYITHHUN iHCTPYKTaX i
iHCTpYKTa)k 3 OXOPOHM TIparii /s ceKpeTaps ITi/Jf yac poOoTH, 110 hiKCyeThCs Y BiATIOBiTHUX
)KypHasiax 001Ky TpoBe/ieHHsI iHCTPYKTa’KiB 3 MMUTaHb OXOPOHHU.

1.7. CekpeTap yCTaHOBY [TOBUHEH 3HATH I10CaJ0BY IHCTPYKL|iIO CeKpeTapsi KepiBHUKA LIKOJIH 1
CTPOro JOTPUMYBATUCA BCIX ii M0/I0’KeHb, BUMOT Ta MPaBUII.

1.8. Cekpetap noBuHeH OyTy o3HaliomsieHHH i3 CTaTyTOM IIKOJIU, TIPaBUIaMU BHYTPIllTHBOTO
TPYZOBOT'O PO3MOPSAKY, KOJIeKTUBHUM 10T OBOPOM.

1.9. OcHOBHMMMU LIKiITMBUMH i HeOe3MeuyHMH [ij1s1 340POB'St YNHHUKAMU TTPU PoO0Ti cekpeTaps
B IIpUMaJIbHi IMPEKTOpA €: HasiBHICTh KOMITHOTepa 3 KabesissMu efieKTpoeHeprii Hanpyroro 220
BOJIBT, BIUIMB €/IEKTPOMAarHiTHOTO I10JIsi CHCTeMHOT0 OJI0KY i MOHITOpa KOMITOTepa.

1.10.

Ti/IBUIIeHNI PiBeHb IITyMy Ha pobouoMy MmicLii;



MiJIBULL[eHe 3HAUeHHS HalpyTU B eJIEKTPUUHIA MepexKi, 3aMKHEeHHS SIKOI MOyKe TIPOWTH
yepes TLIO0 JIF0VHY;

MiJIBUILIEHUH PiBeHb CTATUYHOIO e/IeKTPONoCTayaHHs;

Ti/[BUIIleHHI piBeHb e/IeKTPOMarHiTHOrO BUTIPOMiHIOBaHHS;

MiJIBULL[eHA Harpyra eJeKTPUYHOro I0J1s;

HeCMPUST/IUBI YMOBU OCBIT/IEHHS.

Ilcuxodisiosioriugi:

(i3nyHi HaBaHTa)KeHHsI CTaTUYHOI Ta JUHAMIUHOT Jii;

HEPBOBO - MCUXIYHI HABaHTa)KEeHHS.
1.11. CniiBpo6iTHUK, SIKWI 10MyCTUB HeBUKOHAHHS abo ropylieHHs Ljiel iHCTPYKLil 3 0XOPOHU
rpaLii A/l CeKpeTapsi LIKOJIY, TIPUTATYETHCA 10 AUCLIMIUIIHAPHOI BiZNOBiAA/IbHOCTI BiATIOBIHO
no Cratyty, IIpaBy/ BHYTPILLIHBOIO TPYZOBOI'O PO3MNOPSILKY, TPYAOBOI'0 3aKOHO/,ABCTBA
Ykpainu i, mpy HeoOXiJHOCTi, MPOXOAUTH M03aYepProBy MepeBipKy 3HaHb BCTAHOBJIEHUX HOPM i
TIpaBX/1 OXOPOHU TIpaLii.
1.12. CekpeTap NMOBHHEH MPOUTU HAaBYaHHS i MaTHU HaBUYKW HaJJaHHS MepIIoi JOMOMOTH
MOCTPaKJa/IuM, 3HaTH TIOPSIOK [Iik y pa3i BUHUKHeHHs mokexi um iHmoi HC i eBakyatiii.

2. Bumoru 0e3mneKH AJjisA ceKpeTapsi nepe/| Io4aTkoM podoTH

2.1. Tlepen rouaTKOM poOOTH CeKpeTap repeBipse LiIiCHICTL 3aMKiB Ha JBepsiX, madax, cetidi,
LIIJTICHICTB BiKOH, Bi3ya/IbHO BM3Hauae CIIPaBHICTb OCBIT/IIOBA/IbHUX TPU/Ia/iB, BUMUKAUIB,
eJIeKTPUYHOI TIPOBOJIKH, CIIPABHiCTh 00JIaZiHaHHSI.

2.2. Tlepen rouaTKOM poOOTH CeKpeTapio HeoOXiJHO BKTFOUUTH TIOBHICTIO OCBiT/IeHHS B
poboyomy KabiHeTi i mepeKoHaTHCs B CTipaBHili po0OOTi BCiX CBiTH/IbHUKIB. HaliMeHTia
OCBiT/IeHiCTh poO0OYOr0 MiCI[sl TOBUHHA CTAaHOBUTH: TIPH JIFOMiHECI[EHTHHUX JIaMITax - He MeHIIe
300 5k (20 BT1/kB.M).

2.3. YTIeBHUTHCS, 1[0 KOMYTaL[iiiHi KOpOOKM 3aKPUTi, eJIeKTPUUHI PO3€TKH i BUMHKaui 6e3
TIOIITKO/KeHb (TPIllUH i BiIKOJTIB), a TaKO)K 6e3 Oro/ieHNX KOHTAKTIB.

2.4. [1ns 3amobiraHHs OTpUMaHHS e/IEKTPOTPABMH, CEKpeTapro 3a00POHSEThCS CAMOCTIHHO
yCyBaTH BUSIBJIEHi TTOPYIIIEHHs e/IeKTpo0Oe3neKu.

2.5. YnieBHUTHCS B HasiBHOCTI NePBUHHKX 3aC00iB M0Ke)KOTaciHHS Ta TepMiHY IX MPUJATHOCTI, B
HasIBHOCTI arTeyKy IepIIoi JOMOMOTH Ta YKOMIUIEKTOBAHOCTI yCiMa HeoOXigHUMU
Me/JJMKaMeHTaMH.

2.6. TTpoBecTu orJisif; CaHiITAPHOTO CTaHy KabiHeTy i nmpoBiTpuTty #oro. [IpuroryBaru g1 pobotu
HeoOXiHuii MaTepiarn i 06/1afHaHHS.

2.7. IlpoBectu nepeBipky npane3fatHocTi [TK, BleBHUTHCA B CIIPaBHOCTI €/IeKTPUYHOTO
o0siafiHaHHS, OPTrTeXHIKK B poO0uoMy KabiHeTi.

2.8. TlepekoHatucs B Ge3rierii po60uoro micls, nepeBipyUTH Ha CTIMKICTB i cripaBHICTE Me0JTi,
NepeKOHAaTUCs B CTIMKOCTI JOKYMEHTIB, SIKi 3HaXOAATbCS 3rPYIIOBAHOMY BUIJISI, & TAKOX
riepeBipUTH HasiBHICTb Y HEOOXi/IHiM Ki/IbKOCTi Ta CIIPaBHiCTh KaHLIeISIPCHKOTO MPUIaj/s.

2.9. BigperymtoBatu i 3adikcyBaTH BUCOTY Kpic/ia, 3pyuHH Jjis1 cebe YKITiH HOTO CITUHM.

2.10. YTieBHUTHUCH, 110 TeMIIepaTypa TOBiTpsl B IPUMIll[eHHi BiJoBiae HeoOXiHUM
CaHiTapHUM HOpMaM.

2.11. Ilpu BusiB/IeHHi He/IOMIKiB B po00Ti 06/1aiHaHHS a00 HAsIBHOCTI 3/71aMaHUX MeOTiB,
MOBIZIOMUTH 3aCTYITHUKY AUPEKTOpa 3 aZjMiHICTPaTUBHO-TOCIIOAAPChKOI YaCTHHU (3aBrocIly) i He



BHUKOPHCTOBYBATHU ZiaHe 001aZiHaHHS i MeOsTi B IpUMIIIIeHHi /10 TIOBHOTO YCYHEHHS BCiX
BUSIB/IEHUX HEJOJIKIB.

3. Bumoru 0e3neku mijy yac po6oTHu ceKperaps

3.1. TIpoTsirom poboyoro uacy, ceKpeTap MOBUHEH JOTPUMYBaTH CBOE poboue Miclie B
MpUiiMasbHi B YUCTOTI U MOPSIAKY.

3.2. Tlig uac po60TH 3a KOMITIOTEPOM, 3 IPUHTEPOM Ta KCEPOKCOM CeKpeTap JOTPUMYETHCS
TIpaBWJI eKCIUTyaTallii TeXHOI0TiyHOTo 001aHaHHs. B mporjeci poboTH 1OTPUMYETBCS PEXXUMIB
ripaiyi i BijlIOYNHKY.

3.3. BukoHytour po00Ty, He JOIyCKa€e 3aCTOCYBaHHSI HECIIPABHOTO €/IEKTPUYHOTO OCBIiT/IEHHS,
He poO0oYOro NepcoHabHOTO KOMIT'HOTepa, MPUHTepPa, KCepOKCa, iHILIOro e/leKTPUUHOTO
00J1alHaHHS, 1110 3HAXOAUTHCS B poO0UOMY KabiHeTi.

3.4. lllogenHe Bosiore MpUOMpaHHs B MpUKMabHI JUPeKTOpa MPOBOJUTECS Y BiICYyTHOCTI
cekpeTaps Ta YUHiB.

3.5. [Ipu BUKOHaHHI CBOET poOOTH CeKpeTap JOTPUMYETLCS BCiX CAHITAPHO-TIri€EHIYHUX HOPM i
TIPaBWJI OCOOMCTOI TirieHu.

3.6. Y pasi HecripaBHOCTI pobouoro o6s1afHaHAsS a00 BiIK/TIOUEHHST OCBIiT/IEHHSI CeKpeTap
TIPUITUHSIE CBOIO POOOTY i BUMUKAE BCe 06/1aIHAaHHS.

3.7.

He ITiIK/TF0YaTH 10 e/IeKTPUYHOL Mepesi 1 He BiIK/IFouaTy BiJ| Hel KOMIT'tIoTepHe
o0JiaZiHaHHS, OPTTeXHiKY, TIPUIaJi MOKPUMH ab0 BOJIOTUMU PyKaMU;
JOTPUMYBATUCS TIOC/TIZJOBHICTh BK/IFOUEHHS | BUK/TFOUEHHSI KOMIT'HOTepa Ta OPITeXHIKH;
He pOo3TallloByBaTH Ha 00/1aIHaHHI Marip, peyi, iHIi mpeaMeTy;
He 3a/TMIIIATH BKIIOUEHUMH B eJIEKTPUYHY Mepexxy 0e3 Harysiiy KOMITToTepHe
o0J1aZiHaHHS, MyJIbTUMe[iHHUIA TIPOEKTOD, TIPUHTEP,iHIIy OPTTeXHIKY.
3.8.

He BK/IIOUaTH B eJIEKTPUUHY MEpPEeXY i He BiZiK/touaTH BiJ| Hei 006/1aJHaHHS MOKPHUMH ab0
BOJIOTUMH pyKaMHu;
JIOTPUMYBAaTUCS MOPSAKY ITiK/IIOUeHHS i BIAK/IFOUeHHSI KOMIT'H0Tepa, IPUHTepa,
OpI'TeXHIKHU;
He 3a/TUIIATH ITiJK/TI0UeHe /10 elIeKTPOKUBIIEHHS 00/1a/iHaHHS 6€3 KOHTPOJTIO.
3.9. He BUKOPUCTOBYBATH B TIpUMilljeHHi KabiHeTy e/leKTpOHArpiBasbHi puiau:
KUIT SITUTbHUKY, TUTUTKH, eJIeKTpOUaliHUKH, TUIONKH, HecepTU(iKoBaHi TojoBXKyBaui i.T.iH.
3.10. B niporjeci BUKOHaHHSI 110CAZI0BUX 0OO0B'SI3KiB JOTPUMYBATUCS BUMOT JJaHOI iHCTPYKIIii 3
OXOPOHH Tpalli JJis CeKpeTaps Ta 3aX0/[iB TIPOTUIIOXKEXKHOI Oe3reKu.
3.11. fIkmmio mig yac pobOTH CTaBCs HelljaCHUM BUTA0K ab0 TpalliBHUK BijuyB He3[y>KaHHS i
TMOTipIIEeHHs CTaHy 3[0POB's, BiH MOBIZOMJISIE TIPO Lie AUPEKTOPY LLIKOJIU, IH)KEHEePY 3 0XOPOHU

ripatyi.

4. Bumoru 0e3neKu mic/isA 3aKiHUeHHA Po00TH ceKpeTaps.

4.1. Iicns 3aKiHueHHs1 pOOOTH ceKpeTap MOBHICTIO BiJJK/TIOUAE e/IeKTPUUHI TIPUIa/y,
NepCoHaIbHAM KOMIT'IOTep, IIPUHTep.
4.2. TIpubupae poboue Miclie BiJ HeroTpibHKUX a60 BUKOPHCTaHUX TTPeIMETIB.



4.3. Tlicns 3akiHyeHHs pob60TH 3abe3reuye AOTPUMaHHS CaHiTapHUX HOPM i JIOTPUMYETHCS
TIpaBWJ1 0COOUCTOI TirieHu.

4.4. TlepeBipsie HasiBHICTb MEPBUHHKX 3aC00iB moykekoraciHHs. [1pu 3aKkiHueHHi TepMiHy
eKCIUTyaTarllil BorHeracHMKa HeoOXiZJHO miepeiaTH MOro 0cobi, BiJINOBija/IbHIH 3a MTOXKEXHY
Oe3mneKy B ILIKOJIi, [Jis TO/A/IbIIOT Iepe3apsAKi. BcTaHOBUTH B TIpUMilLieHHI HOBUIA
BOTI'HeraCHUK.

4.5. BneBHUTHCS B TIPOTUTIOXKEXKHII Oe3rierti mpuMillieHHsI, BAMKHYTH OCBIiT/IEHHS i 3aKPUTH
KabiHeT Ha KJTtOY.

4.6. TIpo Bci Hezo/1iKY, TOMiYeHi iy yac pobOTH, JOTIOBICTH 3aCTYITHUKY AMPEKTOpa 3
a/IMiHiCTpaTUBHO-TOCNO/apChKOT po6OTH 3arajbHOOCBITHBHOTO 3aK/azy (MpH BiJICyTHOCTI —
iHIIiN TIocazioBili 0cobi).

5. Bumoru 0e3mex# /jisi ceKpeTaps B aBapiiHUX CHTYaLisix

5.1.

MOBiIOMUTH aZMIHiCTpaL|ito, JUPEKTOPY;

TIOBiJOMUTH B CTyKOy MO>KeXXHO1 0XOpoHH 3a Test. 101;

B)KWATH HEBIJIK/Ia[IHUX 3aXO0/iB 11040 eBaKyaljil Y4YHiB 3 IPUMILI|eHHS;

BiJIK/TFOUMTH e/IeKTPOMepeXKY i 10 MOXJ/IMBOCTi BUHECTH HaWOi/IbII BaXK/IUBY

JIIOKYMeHTallito.

5.2. He mounHaty poboTy B pa3si moraHoro caMmoriouyTTsi abo panToBoi XBOpOOH.
5.3. [Ipu BUHUKHEHHI aBapiliHKUX CUTYyaLili (MPOPHB BO/IOMPOBIAHOI cucTeMu abo cucTeMu
orfaJieHHs) JOTOBICTU MPO MOZII0 3aCTyIHUKY AUPEKTOpa 3 a/MiHiCTPaTUBHO-TOCIIOAPChKOT
yacTuHM (TIPY BiZICYTHOCTI - iHIIIi# 11ocajoBii 0cobi) i fasmi AisiTv 3rifHO 3 OTPUMAHUMU
BKa3iBKaMH.
5.4. TIpu BUHUKHEHHi HeroJia/ioK B poboTi esleKTpoob1aiHaHHs, TIOSBi iCKOp, JUMY i 3amaxy
rapy HeraiHo BiZik/touuTu 00/1aJHAaHHS BiJ] e/IeKTPUYHOI MepeXKi i J0MoBiCTH TIpo 11e
3aCTYTHUKY JUPEKTopa 3 a[iMiHiCTPaTHBHO-TOCIIOAPChKOI YaCTUHHM (3aBrocria). Po6oTy Mo>kHa
TIPOJIOB)XYBAaTH TLIbKU MIC/IS YCYHEeHHsI BUHUKIIMX HeIlo/1afoK.
5.5. B pa3i BUHMKHEHHS T0KeXXi HeoOXiZIHO B TIepIlly Yepry eBaKylOBaTH CIiBPOOiTHUKIB,
BiZIBilyBauiB, yuHiB 3 NpuiiManbHi (KepyrOUMCh I/IaHOM eBaKyallii 3 IpUMillieHHsT) B Oe3reuHe
Miclie, 3a/lisiTU CUCTeMY OTIOBILLIeHHSI TIPO TOKeXY, MOBIIOMUTH B TIOXKeKHY C/Iy>KO0y 3a
tesiedpoHom 101, nornoBicty agmiHicTpanii wkosu. [1pu BiiCyTHOCTI SIBHOT 3arp0O3U JKUTTIO
TIPUCTYTIUTU [I0 TaCiHHs MiCLisl 3aliMaHHs 3a JOTIOMOTO0 TTePBUHHUX 3aC00iB MOKeXKOoraciHHS.
5.6. Y pasi oTp¥MaHH$1 TpaBMH TTOKJ/IMKATH Ha JOIIOMOTI'Y, CKOPUCTATUCS aliTeYKOI0 MepIiol
JOTIOMOT'Y, 3BePHYTHUCS 38 MeJJMUHOI0 I0NIOMOI'0X0 B MeZIIYHKT 3arajbHOOCBITHBOIO 3aK1azy i
JIOBECTHU [0 BijloMa JUpeKTopa IIKO/M (TIPU BiICYyTHOCTI - iHIIIi¥ MocafioBiii 0cobi).
5.7. Y pa3i oTpuMaHHsI TPaBMH iHIIIO0 0c000F0, Ha/JaTH TIOTEPITLIOMY TIEPIITY JOTIOMOTY,
BUKJIMKAaTU IIKi/IbHY MeZicecTpy (abo 10CTaBUTH MOTEPII/IOr0 B Me/MYHKT), B pa3i
HeoOXi/JHOCTi, BUK/IMKATH IIBUAKY MeJUUHY /I0TIOMOTY, JOTOBICTH MPO Te, 110 TParuIoCs
JTUPEKTOPY IIKO0JU (TIPY BiZICYTHOCTI - iHIIiM 1TocajoBiti 0cobi).
5.8. Y pasi 3arpo3u abo BUHUKHEHHS MicClLisi Hebe3reuHOoro BIJIMBY TEXHOT€HHOTO XapaKTepy
nisty BianosigHo Ao [lnaHy eBakyallii, iHCTpYyKLii Mpo MOPsAOK Aili y pasi 3arpo3u Ta
BUHUKHeHHs HC TeXHOreHHOro xapakrepy.
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